[Ipunoxxenue 2
K mpuka3y Ne87 ot 10.12.2021r.

Tlonoskenue

0 Be/JIeHUH JIEKTPOHHOT0 yyeTa yeneBaemoctu odyuyarommuxes MKOY COLI Nel um.M.YmmaeBa
c.n.Bepxusis bajkapusi aBToMmaTu3npoBaHHoii mHpopMannoHHoi cucreme «07.00pa3oBaHue-
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DJIeKTPOHHASI K02

1. O6ume nooxeHust
Hacrosimuii tokyMeHT onpenensieT yciIoBUs U IpaBuiia BeAEHHS JIEKTPOHHOIO XypHaia (xajee -
9X), xoHTposns Hax BepeHueM DK, mporeaypbl obecreueHus JOCTOBEPHOCTH BBOJAMMEBIX B DX
JAHHBIX, HAJEKHOCTH HMX XPaHEHWs M KOHTPOJs Hal cooTBeTcTBHeM XK TpeboBaHMsAM K
JIOKYMEHTOO0OO0POTY, BKITFOYAst TBEPABIX KOMHHA (Ha OyMa)KHOM HOCHTEINE) U JIp.
B cootBercTBum ¢ moamynkrom 11 mynkra 3 crateu 28 denepanproro 3akoHa ot 29.12.2012r. Ne
273-®d3 «O6 obpazosanuu B Poccuiickoit deaepannny, mkoa BIpaBe caMOCTOSTEIbHO BEIOUPATH
(hopMBI yaeTa OCBOCHHS 00yUJaIOITUMIICS 00pa30BaTEIbHBIX MPOTPAMM.
OTBETCTBEHHOCTh 33 COOTBETCTBHE PE3YJIbTATOB ydyeTa NEHCTBYIOIIMM HOpPMaM M, B YaCTHOCTH,
HACTOSIIEMY pErjaMeHTY U JIOKAJIbHBIM aKTaM, HECET pPYKOBOAUTENb O0pa3oBaTeNbHON
OpraHu3alyy.
OTBETCTBEHHOCTh 332 COOTBETCTBHE AAHHBIX ydeTa (haKTaM pealn3aluy Y4eOHOH AeATeIbHOCTH
JISKUT HA PYKOBOJHUTENE 00pa30BaTENbHON OpraHU3alny.
[Ipu BemeHun yuera HEOOXOIUMO OOECIICUUTH COONIOICHUE 3aKOHOAATENBCTBA O MEPCOHATBHBIX
JNIAaHHBIX B COOTBETCTBUU C DenmepanbHbiM 3akoHOM OT 27 wmronsg 2006 1. Nel52-0d3 «O
MIEPCOHANBHBIX JTAHHBIX).
IloMumo BemeHms yuera, mkoja o0s3aHa MHQOPMHPOBATH BCEX YYACTHUKOB O0Opa30BaTEIbHOI
JeSITeIbHOCTH 00 OKa3bIBAEMBIX yCIYrax, O paClHCaHHU 3aHATHH M MEPONPHUITHH, X0/e YueOHOM
JOESITeIbHOCTH WM HWHBIX  JaHHBIX. OJTO  MOXET  OCYIIECTBIATHCS ~ HE3aBUCHMO  OT
aBTOMATHU3UPOBAHHON MH(MOpMaIrmoHHOH cuctembl «O7.00pa3oBaHue - DIEKTPOHHAS MIKOJA,
eciii HHQOPMAIMOHHAS CUCTEMa He TIO3BOJISICT Pealn30BaTh 9TH (HyHKLIHUH.

2. OO0mMe NpaBu/Ia BeIEHUs y4eTa
Brecenne mHpopManmu 0 3aHATHA U 00 OTCYTCTBYIOIIMX JOJDKHBI ITPOU3BOJUTHECA MO (AKTy B
JIeHb TIpoBejcHUs. Eciu 3aHsATHE TPOBOIUIOCH BMECTO OCHOBHOTO INpernojaBaTess, (akT 3aMeHbI
JOJDKEH OTPAKaThCS B MOMEHT BHECEHUS YUETHOM 3aITHCH.
Brecenne B kypHanm wuH(OpPMANWKU O JOMAallHEM 3aJaHWH JIOJDKHO TPOU3BOIUTHCS B JCHD
MIPOBEICHISI 3aHATHSI.
Pazpermaercss 3apaHee pa3Mmemniath TEMBbI 3aHATHA W 3aJaHUS, 4TOOBI y oOOydarommxcs ObLia
BO3MOXKHOCTh 320J1arOBPEMEHHO TNIAHUPOBATH CBOE BPEMSI.
Pe3ynbraThl OlleHUBaHMSI BBITOJIHEHHBIX 00YJYaIONIMMHUCS PAOOT JODKHBI BBICTABIATHCS YUUTEICM-
npeaMeTHUKOM B DK B TeueHHe CYyTOK 3a YCTHBIN OTBET AJid 2-11 KinaccoB; B TeUeHHE S-TU AHEH 3a
MMMChMEHHBIE, KOHTPOJIbHBIE, 3a4E€THBIE, TECTOBBIE, JK3aMeHAIIMOHHBIE PabOTHI s 2-9 KIaccoB; B
TeUeHue 7-TH JHEH 3a MIChbMEHHBIE, KOHTPOJLHEIE, 3aU€THEIE, TECTOBBIC, SK3aMEHAITMOHHBIC PAaOOTHI
st 10-11 xnaccos
Yunrtenb-peIMETHIK UMEET MPABO 3aIUCaTh B 3JICKTPOHHBIN JHEBHHUK 3aMEUYaHUE 00ydaromeMycs
WIKX COOOIIUTh O €ro JOCTIKCHMsX; OOpalleHHe K POIUTEIsIM, OlarogapHocTh B rpade
«IIpumeuanus» npoTuB (aMWIMK YYCHHKA Ha CTPaHUIlE KOHKPETHOTO YpOKa, 3aMEYaHHus U
oOpartieHus K pOIUTENSIM HEOOXOAUMO (OPMYIHPOBATH IPAMOTHO M KOPPEKTHO.

3. Ycnosus COBMCIICHHOT'O XpaHCHHUA JaHHBIX B 3JICKTPOHHOM BHUC U Ha 6YMa)KHBIX HOCHUTECIIIAX
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ApXHBHOE XpaHEHHNE TAaHHBIX OCYIIECTBIISETCS B JIEKTPOHHON (opMe 1 Ha OyMa)KHBIX HOCUTEIISX.
ApXUBHOE XpaHEHHE YYETHBIX JAHHBIX B OJIEKTPOHHOM BHAEC M OYMaXKHOM BHUJAE JOJDKHO
OCYIIECTBISTHCSI B COOTBETCTBMM C JICWCTBYIOIIMM 3aKOHOJATenbCcTBOM PXd 00 oxpaHe
MEPCOHANBHBIX JaHHBIX, 00 apXWBHOM JIeJIe U MPaBUIaMHU BeJIEHHUS AEJIONPOU3BOCTBA.

ApXUBHOE XpaHEHHE YYETHBIX JAaHHBIX B OJJIEKTPOHHOM BHAE M OYMa)KHOM BHIE OJDKHO
o0ecneunBaTh X IEMOCTHOCTh M JIOCTOBEPHOCTh B TEYEHHE CPOKA, YCTAHOBJICHHOTO PETIIAMEHTOM



XpaHeHus OyMaKHBIX HOCHUTENICH HH(pOpMAITUH.
2.9 DJeKTpOHHOE XpaHEHHUE apXUBHBIX JaHHBIX OCYIIECTBISIETCS Ha cepBepe PocTenekoma.

2.10 Tleuyarp JaHHBIX U3 SNIEKTPOHHON (HOPMBI Ha OYMAaKHBIA HOCHUTENb OCYIIECTBISACTCS B KOHIIE
KaXXJIOTO OTYETHOTO TIEPUO/IA.

2.11 Tlocne BBIBEIEHWS JAHHBIX Ha TI€4aTh W3 OJIEKTPOHHBIX (OPM OyMaXkKHBIE HOCHTEIH
MOJMHUCHIBAIOTCS] AUPEKTOPOM LIKOJIBI, 3aBEPSIOTCS MEYATHIO HIKOJIBI, OPOIIIOPYIOTCS K THTYJIBHOMY
JUCTY KaXJIOTO KJlacca M XPaHATCS B apXHBeE.

2.12 Tlpu Benenwu ydera B 3JEKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JAaHHBIX HA IEYaTh JUIS
WCTIONB30BaHUA B  KauyecTBE JOKYMEHTa ONpENEeNseTcsl COOTBETCTBHEM  HCIIOIb3yeMOMH
nHpopmarmorHon cuctemsl [OCT P MCO 15489-1-2007 «CucreMa CTaHAApTOB 1O MHGOPMAIIHH,
OMOIMOTEYHOMY M M3/1aTeIbCKOMY JIeNTy. YTpaBiieHue ToKyMeHTaMu. O01re TpeOoBaHus .



